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The Reserved Copy of an Official Document and its Signing

in the Song Dynasty
Liu Jiang
( Department of History, Peking University, Beijing 100871, China)

Abstract; Various official-document formats generated by the formation and circulation of official documents
and the signing of these documents constituted the approach to examine the administrative routine and
operation of government departments in the Song Dynasty. Focusing on this issue, this article investigates the
meanings and functions of Jian (¥ ,reserved copy of an official document) and Shujian ( F5 K, signing of the
reserved copy of an official document). Jian was a special format created in the process of official-document
making, which functioned as the reserved copy of an official document. It made government affairs well-
documented and ensured the rigor of the circulation of official documents. Related to the application of Jian,
Shujian was a way of administrative operation, which was used in both the central and local official-document
systems. Shujian indicated the authority of the officials in charge, which ensured the normal operation of
governmental affairs. On the other hand, Shujian was used to maintain the officials’ identity order, which was
an ingenious arrangement of the bureaucratic hierarchy in the official-document system of the Song Dynasty.

Key words: Song Dynasty, official-document system, Jian (%, reserved copy of an official document)

Shujian ( 454, signing of the reserved copy of an official document)
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